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St Peter’s Catholic Primary School

Wraparound Care Club Policy - September 2025 

MISSION STATEMENT
[bookmark: _Hlk7424574]St. Peter’s Catholic Primary School is at the heart of a Christ-centred community where every person’s uniqueness is celebrated with joy and is truly valued. We foster caring, supportive relationships based on mutual respect and love. We embrace the different communities to which we all belong home, school and parish, as well as our local, national and global families. When we welcome the child, we welcome the family. We strive for excellence in all we do, to be the very best that we can be.

Protected Characteristics
In accordance with our Mission Statement and our Inclusion Policy we pledge:
· To respect the equal human rights of all our pupils
· To positively promote equality and diversity
· To tackle the barriers which could lead to unequal outcomes for identified groups of pupils
· To educate pupils about equality
· To respect the equal rights of our staff and other members of our school community

We assess our current school practices through our Equality Impact Assessment, and implement all necessary resulting actions in relation to:
· Gender
· Gender reassignment
· Race, nationality and ethnic origin
· Disability
· Religious belief
· Age
· Sexual orientation
· Marriage and civil partnership
· Pregnancy and maternity

Intent: Aims of this policy
· To provide clarity about guidelines and procedures followed by our wraparound care club.

· That all members of the school community can apply for a place at the wraparound care club for their children.

· To create an interesting, stimulating and friendly environment which reflects the Catholic ethos of the school, and fosters a love of life and learning.
                   “I come that they may have life, and have it to the full.” (John 10:10)

· To nurture a respect for all religions and beliefs, races, cultures, genders, gender transitions, age, disabilities and sexual orientations and appreciate their views, beliefs and moral values.

· To promote a high standard of behaviour throughout the school community, witnessed by a growing sense of responsibility, self-respect and respect for others.

· To recognise children as individuals, giving them the confidence to reach their full potential in all aspects of life.

· To ensure inclusive practice, especially in relation to vulnerable children. 

· To help children become independent learners, giving them the skills to meet the challenges of our ever-changing world.

· To maintain and strengthen a constructive partnership between home and school.

· Through high quality care, to ensure that all children benefit from an experience matched to their ages, abilities, interests and additional needs.

· St Peter’s Catholic Primary School strives for excellence and aims to provide a high-quality wraparound care club.


Implementation
Introduction
The club operates from 7.30am until 8.55am and from 3.15pm until 6.00pm, Monday to Friday during term time at St. Peter’s.
Current costs for each session can be obtained from staff in our school office, or from our playworkers in the wraparound care club (hereafter named ‘club’).
A copy of this policy is provided to all families of children attending club, and is also available on our school website: Policies – St Peter's Stalybridge

All children attending our school and our Nursery unit are eligible to apply for a place at the club.
Applications for places will be administered in date order of receipt. They will not be ranked in order of the number of sessions required by families.
All places are subject to availability. 
Depending on circumstances, families apply for regular weekly places in breakfast or after school club, or both. (For example, families may apply for a place in breakfast club every morning, and for a place in after school club on Mondays and Tuesdays only).
Families may also apply for places on an ‘ad-hoc’ basis. (For example, families may apply for different sessions each week, depending upon their personal circumstances).
It should be noted that families applying for places in this ‘ad-hoc’ way understand that the earlier places are requested, the higher the chance that requests can be accommodated. We endeavour to accommodate all requests, but there may be times that, due to adult:child ratio requirements, we are unable to accommodate requests.

Places at the club may be booked by Emailing: wraparound@st-peters.tameside.sch.uk

If a child is going to be absent from their regular session at the club, then families must inform club staff.

Children’s attendance is recorded in a register, as is the time that they are collected from after school club. 

Arrival and Departure
In the mornings, families must bring children through the peace garden to the hall door and hand them over to a member of staff from the club. We ask that children are accompanied through the peace garden as it is important that they keep to the path in order to avoid accidents.
Club staff are alerted to arrivals when families press the buzzer on the peace garden gate.
Club staff register children upon arrival.
Children are escorted to their classrooms by a member of club staff from 8.40am.

At the end of the school day, club staff collect children from the Nursery unit and escort them down to the club in the hall.
In all other year groups, classroom staff escort children safely from classrooms to the club and hand children over to a member of club staff.
Club staff register children upon arrival.

At the end of a child’s time in after school club each day, an adult must collect the child.
The time of the child’s departure must be registered by club staff.
Any adult collecting a child must be named as a contact on school’s management information system. These named contacts are specified by families when children begin their time at St. Peter’s.

Medical Care and First Aid
The club manager makes all club staff aware of any medical or pastoral needs of the children.
If a child becomes unwell whilst in the club, then staff will contact the child’s family.
Staff in the club will follow the same procedures as classroom and office-based staff when providing children with first aid.
All accidents are recorded on the child’s personal accident card. Club staff or classroom staff must report accidents accurately to families when the child leaves school that day. Records of accidents must specify the following:
· time, date and nature of the accident
· details of the child involved
· type and location of any injury
· action taken and by whom
One or more qualified first aiders will be working in the club, or will be accessible to people in the club, at all times.

Non-Collected Children
If a child has not been collected by 6.00pm, then club staff will telephone parents or carers. 
If staff cannot make contact with parents or carers, then club staff will telephone the named emergency contacts for that child on school’s management of information system. School’s Designated Safeguarding Lead or Deputy Designated Safeguarding Lead will be informed of the situation by club staff. 
If, by 6.45pm, it has not been possible to communicate with any of the child’s named contacts, then staff will telephone Children’s Social Care and will be guided by their advice about next steps.
A minimum of two members of staff must stay with the child at all times until the safe collection of the child (by a parent, carer, person with parental responsibility, social worker or police) has been arranged.

Routines, Relationships and Responses (the 3 Rs)
As a school we work on the fundamental principle that if the 3R’s are in place with consistency, then this provides us with the best opportunity to successfully engage children in learning. We believe that routines, relationships and responses are the elements that underpin and stabilise everyone, allowing us to self-regulate and to engage positively in all aspects of school life.
Routines
Routines help our children to feel safe, and they provide predictability. Through routine, children learn of our expectations and begin to meet these consistently. The section below gives details of routines which are implemented throughout our wraparound care club.
3.15pm-3.30pm: arrival and registration. 3.30pm: snack, 4pm – 5:15pm: indoor and outdoor activities, supervised and led by club staff 5:15pm – 6pm: children’s choice in the library where the children can choose to read a book or play board games.



Relationships
Positive relationships are at the heart of engagement. We believe that relationships underpin all avenues to success in the life of our school. Adults in our wraparound care club will use, model and promote positive language and empathetic listening at all times.
Responses
We provide consistent and calm responses in order to support students with behavioural change. Praise is genuine and precise, with the positive to negative ratio being at least 3:1. Any consequences are principally about behaviour change as opposed to sanctions.

The promotion of the engagement and positive behaviour of our children is facilitated by our wraparound playworkers in exactly the same way that it is facilitated by staff during the school day. 

This policy should be read in conjunction with the following school and Trust policies:

Anti-Bullying
Charging and Remissions
Child Protection and Safeguarding
Computing – Acceptable Use
E-Safety
Engagement and Behaviour
First Aid
Healthy Eating
Mental Health and Wellbeing
Mobile Phones
Non-Collected Child
Physical Intervention Policy and Procedures
Security
SEND
Supporting Children with Medical Needs


Mrs K Ryan (headteacher) and all staff: September 2025
Review Date: September 2026
This policy is reviewed annually in consultation with all staff.





Appendix 1
Payment of Fees and Notice Periods

Payment of Fees
All families who use our wraparound care club may log into their Arbor account (school’s management of information system) to view the payment invoices that have been issued for the current term.
It is a requirement of the club that families pay fees promptly in accordance with the payment schedule.
Fees are to be paid in advance for the week that the child will be attending.
Payment is due for all booked sessions, including those which your child does not attend. If your child is absent from school due to illness for longer than ten consecutive school days, then any fees chargeable after this ten-day period will be waived. However, this is dependent upon the production of medical evidence.
We urge any families experiencing difficulties with payments to contact the headteacher or the school office staff. All discussions will be held privately and confidentially.
Fees may be paid by Arbor or by Government Gateway Account (for families entitled to the Tax-Free Childcare Choices system).
All payments made will be shown on the family’s Arbor account via the ‘payment’ section. If paying via Tax-Free Childcare Choices, a credit will be issued once the finance department updates the account. Families should keep receipts as proof of payment.
If payments are not received by the due date, then an email and In-App message will be sent by school, followed by a letter after 10 days.
After four of weeks of non-payment, an administration fee of £10 for every week of non-payment will be added to the account. This is to cover the extra administrative work necessary when payments are late. Discussions between the family and school will also be held about the risk of loss of the place in the club.

Notice Periods
We appreciate that family circumstances change. We wish to assure our families that conversations or applications to add sessions to their child’s regular sessions are always welcomed, as are applications to swap sessions for an equal number of hours. However, families must give a notice period of four weeks if they wish to reduce the number of sessions their child attends, or if they wish to remove their child from the club.
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